
 

 

 
 

 

 
  

 
 

 
 

 

 

 

 
  

 
 

  
 

  
  

 

 
 

 
        

       
    

 
   

 

   
 

                                   
 

      
 

 
 

        
 

 

 
    

    
    

  
 

                                                                                       
 

 
 

 

REQUEST FOR QUALIFICATIONS (RFQ) & RESPONDENTS 

ACKNOWLEDGEMENT 


RFQ TITLE: RFQ NUMBER: 
Local Agency Program (LAP) Continuing Services Contract RFQ PW 41-15for Construction Engineering & Inspection (CEI) Services 

LAST DAY FOR QUESTIONS: May 8, 2015 4:00 P.M. CT
 

RFQ OPENING DATE & TIME: May 18, 2015 4:00 P.M. CT
 

NOTE: QUALIFICATIONS RECEIVED AFTER THE REQUEST FOR QUALIFICATIONS OPENING DATE & 
TIME WILL NOT BE CONSIDERED. 

Okaloosa County, Florida solicits your company to submit qualifications on the above referenced goods or services. All 
terms, specifications and conditions set forth in this RFQ are incorporated into your response. Qualifications will not be 
accepted unless all conditions have been met. All qualifications must have an authorized signature in the space provided 
below. All qualifications must be sealed and received by the Okaloosa County Clerk of Court by the “RFQ Opening Date & 
Time” referenced above. All envelopes containing sealed qualifications must reference the “RFQ Title” and “RFQ 
Number”. Okaloosa County is not responsible for lost or late delivery of qualifications by the U.S. Postal Service or other 
delivery services used by the respondent. Neither faxed nor electronically submitted documents will be accepted. 
Qualifications may not be withdrawn for a period of sixty (60) days after the opening of qualifications unless otherwise 
specified. 

RESPONDENT ACKNOWLEDGEMENT FORM BELOW MUST BE COMPLETED, SIGNED, AND RETURNED AS
 
PART OF YOUR QUALIFICATIONS. QUALIFICATIONS WILL NOT BE ACCEPTED WITHOUT THIS FORM, 

SIGNED BY AN AUTHORIZED AGENT OF THE RESPONDENT.
 

COMPANY NAME 

MAILING ADDRESS 

CITY, STATE, ZIP    

FEDERAL EMPLOYER’S IDENTIFICATION NUMBER (FEIN): 

TELEPHONE NUMBER: EXT: FAX:

   EMAIL: 

I CERTIFY THAT THIS SUBMITTAL IS MADE WITHOUT PRIOR UNDERSTANDING, AGREEMENT, OR CONNECTION WITH ANY 
OTHER RESPONDENT SUBMITTING FOR THE SAME MATERIALS, SUPPLIES, EQUIPMENT OR SERVICES, AND IS IN ALL 
RESPECTS FAIR AND WITHOUT COLLUSION OR FRAUD. I AGREE TO ABIDE BY ALL TERMS AND CONDITIONS OF THIS 
SOLICITATION AND CERTIFY THAT I AM AUTHORIZED TO SIGN THESE DOCUMENTS FOR THE RESPONDENT. 

AUTHORIZED SIGNATURE: TYPED OR PRINTED NAME 

TITLE: DATE 



 
 

 

Rev: September 22, 2015 



                              

 
 

 

 
 

 
 

 

   

 

 

 
 

 

  

 

 

 
  

 
 

 

 

 
 
 
 
 

NOTICE TO RESPONDENTS 

RFQ PW 41-15 


The Okaloosa County Board of County Commissioners request qualifications from interested respondents 
detailing their qualifications and experience to provide Local Agency Program (LAP) Continuing Services 
Contract for Engineering & Design Services. 

Interested respondents desiring consideration shall provide an original and six (6) copies of their Request for 
Qualifications (RFQ) response with the respondent’s areas of expertise identified.  Submissions shall be 
portrait orientation, unbound, and 8 ½” x 11” where practical. All originals must have original signatures 
in blue ink. Guidelines detailing form and content requirements for qualifications are available by 
contacting Okaloosa County Purchasing Department, 602-C North Pearl St., Crestview, FL 32536, 850-689­
5960, or downloading them from our website at http://www.co.okaloosa.fl.us/dept_purchasing.html then 
access the link “Vendor Registration and Opportunities” which will link you to the Florida Purchasing Group 
http://www.floridabidsystem.com/. 

RFQs must be delivered to the Okaloosa County Purchasing Department at the address below no later than 
4:00 p.m., May 18, 2015 in order to be considered. All qualifications received after the stated time and date 
will be returned unopened and will not be considered. NOTE: Crestview, FL is not a next day 
guaranteed delivery location by most delivery services.  Respondents using mail or delivery services 
assume all risks of late or non-delivery. 

The Local Agency Program (LAP) is an administrative program to assist municipalities with encumbering 
federal funds for local projects via assistance from the Florida Department of Transportation and the Federal 
Highway Administration.  By submitting Qualifications, the Consultant certifies that no principal (which 
includes officers, directors, or executives) is presently suspended, proposed for debarment, declared 
ineligible or voluntarily excluded from participation on this contract by any federal department or agency. 
In addition, by submitting Qualifications, the Consultant affirms that it is FDOT prequalified in the 
following Work Types: 10.1 (Roadway CEI), 10.3 (Construction Materials Inspection) and 10.4 (Minor 
Bridge & Miscellaneous Structures CEI). 

All qualifications must be in sealed envelopes reflecting on the outside thereof “Local Agency Program 
(LAP) Continuing Services Contract for Construction Engineering & Inspection (CEI) Services”. 
Failure to mark outside of the envelope as set forth herein shall result in the submittal not being considered.  

The County reserves the right to award to the firm with a resulting negotiated agreement that is most 
advantageous and in the best interest of Okaloosa County, and to waive any irregularity or technicality. 
Okaloosa County shall be the sole judge of the submittal and the resulting negotiated agreement that is in its 
best interest and its decision will be final. 

All qualifications should be addressed as follows: 
Okaloosa County Purchasing Department 
602-C North Pearl Street 
Crestview, FL 32536 

RFQ PW 41-15                       Notice to Respondent  OKALOOSA COUNTY 
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Zan  Fedorak  
Purchasing Manager 

BOARD OF COUNTY COMMISSIONERS 
OKALOOSA COUNTY, FL 

Nathan D. Boyles 
Chairman Deputy Clerk 
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REQUIREMENTS
 

SCOPE: 

Okaloosa County requests Qualifications for Construction Engineering & Inspection (CEI) Services for the Okaloosa 
County Local Agency Program (LAP) Continuing Services Contract.  It is the intent of the Board to enter into contract 
with one or two firms.  The two top ranked firm(s) will enter into negotiations with Okaloosa County to develop 
staffing classification requirements and personnel rate schedules.  Each contract will be limited to five years in 
duration and a total cumulative contract amount of $1,500,000 per Florida Department of Transportation (FDOT) and 
Federal requirements. 

The work under this contract will involve oversight and administration of various construction contracts under the 
FDOT LAP program such as sidewalk additions and safety improvement projects such as the installation of new 
striping and signing.    

Description of the Work 

Task Work Orders associated with this continuing services contract will include Construction Engineering & 
Inspection (CEI) Related Professional Services (Phase 68) for the following FDOT Work Types as defined by Chapter 
14-75.003 F.A.C. and outlined in the General Scope of Services below: 

10.1 Roadway CEI 
10.3 Construction Materials Inspection 
10.4 Minor Bridge & Miscellaneous Structures CEI 

Each assigned Task Work Order will provide a detailed Scope of Service, including project deliverables, and the time 
duration to complete the work.  Task Work Orders will be assigned to the selected firm(s) on an alternating basis while 
utilizing a fair and balanced approach but may consider a firm’s specific qualifications based on the type of work 
requested, proximity to the project location or staffing availability at the time of the request. 

10.1 – Roadway CEI: This work includes the administration and inspection of single or multiple construction 
contracts on rural, municipal and urban facilities including minor bridges as defined in Work Type 3.1. 

4.1.1 – Construction Materials Inspection: This work type includes conducting inspections and investigations of 
various highway materials or products with proper recording, documentation, analysis and reporting of results and 
recommendations. 

7.1 – Minor Bridge & Miscellaneous Structures CEI:  This work will include the CEI of non-standard concrete box 
culverts, retaining walls and structural supports for highway signs and traffic signals.  Generally limited to 
conventional foundation types and includes the construction, rehabilitation, widening or lengthening of box culverts, 
retaining walls, cast-in-place or precast structures. 

General Scope of Services 

1.0 PURPOSE: This general scope of services describes and defines the services, which are required for construction 
engineering and inspection (CEI), materials sampling and testing, and contract administration for projects initiated 
under the FDOT LAP program in Okaloosa County. 

The County shall request Consultant CEI services on an as-needed basis.  There is no guarantee that any or all of the 
services described in the Agreement will be assigned during the term of the Agreement.    

2.0 SCOPE: The Consultant shall be responsible for providing services as defined in this Scope of Services.  The 
Consultant shall provide Construction Engineering and Inspection (CEI) Services within Okaloosa County for the 
projects and Task Work Orders assigned. 

RFQ  Requirements-1 OKALOOSA COUNTY 



 
 

 

  

 

 
 

 

 

 

 
 

 
 

 

 

 
  

 
 

  
 

  

 
 

 

 
 
 

 

2.1 General: It shall be the responsibility of the Consultant to administer, monitor, and inspect the 
Construction Contract such that the project is constructed in reasonable conformity with the plans, 
specifications, and special provisions for the Construction Contract.  

The Consultant shall observe the Contractor’s work to determine the progress and quality of work identify 
discrepancies, report significant discrepancies to the County, and direct the Contractor to correct such 
observed discrepancies. 

The Consultant shall advise the County Project Manager of any significant omissions, substitutions, defects, 
and deficiencies noted in the work of the Contractor and the corrective action that has been directed to be 
performed by the Contractor. Work provided by the Consultant shall not relieve the Contractor of 
responsibility for the satisfactory performance of the Construction Contract.   

2.2 Survey Control: The Consultant shall (1) make and record such measurements as are necessary to 
calculate and document quantities for pay items; (2) make and record pre-construction and final cross section 
surveys as needed in those areas where earthwork (i.e., embankment, excavation, subsoil excavation, etc.) is 
part of the construction project; and (3) perform incidental engineering surveys.   

2.3 On-site Inspection: The Consultant shall monitor the Contractor’s on-site construction activities and 
inspect materials entering into the work in accordance with the plans, specifications, and special provisions for 
the Construction Contract to determine that the projects are constructed in reasonable conformity with such 
documents.  The Consultant shall keep detailed accurate records of the Contractor’s daily operations and of 
significant events that affect the work. 

Consultant shall be responsible for monitoring and inspection of Contractor’s Work Zone traffic control plan 
and review of modifications to the Work Zone Traffic Control Plan, including alternate Work Zone Traffic 
Control Plan, in accordance with FDOT procedures. Consultant employees performing such services shall be 
qualified in accordance with FDOT requirements and procedures.  

2.4 Sampling and Testing: The Consultant shall perform sampling and testing of component materials and 
completed work in accordance with the Construction Contract documents.  The minimum sampling 
frequencies set out in the FDOT Materials Sampling, Testing and Reporting Guide shall be met.  In complying 
with the aforementioned guide, the Consultant shall provide daily surveillance of the Contractor’s Quality 
Control activities at the project site and perform the sampling and testing of materials and completed work 
items that are normally done in the vicinity of the project for verification and acceptance. 

The Consultant shall be specifically responsible for job control samples determining the acceptability of all 
materials and completed work items on the basis of either test results or verification of a certification, certified 
mill analysis, DOT label, DOT stamp, etc.   

Sampling, testing and laboratory methods shall be as required by the FDOT’s Standard Specifications, 
Supplemental Specifications or as modified by the special provisions of the Construction Contract. 
Documentation reports on sampling and testing shall be submitted to responsible parties during the same week 
that the construction work is done.  The Consultant will input verification testing information and data into the 
FDOT database. 

2.5 Engineering Services: The Consultant shall coordinate the Construction Contract administration activities 
of all parties other than the Contractor involved in completing the construction project. Notwithstanding the 
above, the Consultant is not liable to the County for failure of such parties to follow written direction issued by 
the Consultant. 

Services include maintaining the required level of surveillance of Contractor activities, interpreting plans, 
specifications, and special provisions for the Construction Contract, maintaining complete, accurate records of 
all activities and events relating to the project, and properly documenting all significant project changes. The 
Consultant shall perform the following services: 
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(1) Attend, within ten (10) days after the Notice to Proceed, a pre-construction conference for the project 
in accordance with the County’s procedure if required. The Consultant shall provide appropriate staff to 
attend and participate in the pre-construction meeting.  Likewise, if required, the Consultant shall record a 
complete and concise record of the proceedings of the pre-construction meeting and distribute copies of 
this summary to the participants and other interested parties within seven (7) days.  

(2) If requested, within ten (10) days after the Notice to Proceed, attend a meeting with the District 
Compliance Officer prior to the Pre-construction conference.  The County Project Manager, Project 
Administrator and Resident Compliance Officer shall attend this meeting.  

(3) Verify that the Contractor is conducting inspections, preparing reports and monitoring all storm water 
pollution prevention measures associated with the project. For each project that requires the use of the 
NPDES General Permit, provide at least one inspector who has successfully completed the “Florida Storm 
water, Erosion, and Sedimentation Control Training and Certification Program for Inspectors and 
Contractors”. The Consultant’s inspector will be familiar with the requirements set forth in the FEDERAL 
REGISTER, Vol. 57, No. 187, Friday, September 5, 1992, pages 4412 to 4435 “Final NPDES General 
Permits for Storm water Discharges from Construction Sites” and guidelines developed by FDOT.  

(4) Analyze problems that arise on a project and proposals submitted by the Contractor, endeavor to 
resolve such issues, and process the necessary paperwork. 

(5) Produce reports, verify quantity calculations, field measure for payment purposes as needed to prevent 
delays in Contractor operations and ensure prompt processing of such information in order for the County 
to make timely payment to the Contractor.  

(6) Monitor each Contractor and subcontractor’s compliance with specifications and special provisions of 
the Construction Contract in regard to payment of predetermined wage rates in accordance with 
Department procedures if requested. 

(7) The Consultant shall have a digital camera for photographic documentation of noteworthy incidents or 
events to cover the following areas: 

(a) Pre-construction photographs   

(b) Normal and exceptional progress of work.  These photographs will be filed and maintained with 
the County for their use.  

(c) The taking of the photographs shall begin the day prior to the start of construction and continue 
regularly throughout this project.  Photographs shall be taken the days of Conditional, Partial and/or 
Final Acceptance.   

2.6 Personnel: The Consultant shall staff the project with the qualified personnel necessary to efficiently and 
effectively carry out its responsibilities under this Agreement.  

The Consultant shall utilize only competent personnel, qualified by experience, and education. The Consultant 
shall submit in writing to the County the names of personnel proposed for assignment to the project, including 
a detailed resume for each containing at a minimum salary, education, and experience.  

Personnel identified in the Consultant Task Work Order are to be assigned as proposed and are committed to 
performing services under this Agreement.  Personnel changes will require written approval from the County. 

2.7 Vehicles: Vehicles will be equipped with appropriate safety equipment and must be able to effectively 
carry out requirements of this Agreement.  Vehicles shall have the name and phone number of the consulting 
firm visibly displayed on both sides of the 

2.8 Field Equipment: The Consultant shall supply survey, inspection and testing equipment, essential in order 
to carry out the work under this Agreement. Such equipment includes those non-consumable. 
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2.9 Resident Compliance Specialists (RCS) Services:  The Consultant will be responsible for monitoring the 
contractor’s performance of the construction contract by providing oversight and assistance to the Local 
Agency for compliance with all requirements of the EEO, AA, DBE, OJT, and Federal Wage Rate Provisions. 
In addition, the following associated tasks may be required: 

Coordinating with the contractor to ensure proper understanding of FHWA 1273 and the appropriate EEO 
requirements and goals, OJT requirements, Wage Rate tables, and documentation requirements including 
making sure Wage Rate tables are included in all subcontracts. 

Reviewing the contractor’s reporting activities and documents for accuracy, conducting labor interviews, 
providing feedback, identifying discrepancies and deficiencies and notifying the contractor, maintaining 
accurate logs and files of all related information, and reporting significant discrepancies to the County. 

Keeping the County Project Manager informed of the status and any significant issues, omissions, or 
deficiencies and corrective actions directed to the contractor. 

Acting as a resource to the contractor and construction team regarding EEO issues during any FHWA/FDOT 
reviews or audits. 

Coordination with project staff ensuring labor interviews, Commercially Useful Function (CUF) reporting, and 
bulletin board inspections are conducted. 

Qualifications 

It is a basic tenet of the County’s contracting program that contracts are procured in a fair, open, and competitive 
manner. By submitting Qualifications, the Consultant certifies that they are in compliance with FDOT Procedure No. 
375-030-006, Restriction on Consultant’s Eligibility to Compete for Department Contracts. This directive is available 
on FDOT’s Web Site.   

In addition, by submitting Qualifications, the Consultant agrees to allow public access to all documents, papers, letters, 
or other material made or received by the County in conjunction with this RFQ, unless the records are exempt from 
Section 24(a) of Article I of the State Constitution and Section 119.07(1)(a), Florida Statutes. 

Guidelines for Qualifications 

The purpose of the following is to provide interested consultant firms with guidelines and information to enhance their 
submission on the RFQ entitled “LOCAL AGENCY PROGRAM (LAP) CONTINUING SERVICES CONTRACT 
FOR CONSTRUCTION ENGINEERING & INSPECTION (CEI) SERVICES” 

The content of the proposal from a successful firm(s) will become the basis for contractual negotiations.  The selected 
firm(s) shall be required to assume responsibility for all services offered in their submittal. The selected firm(s) will be 
the sole point of contact concerning contractual matters including payments of any charges resulting from the contract. 
All proposals must be completely responsive to the “Guidelines for Proposals” to be considered. 

Rate schedules and basis of payment will be negotiated and will be based upon future documented work completed and 
project deliverables. 

Proposals submitted shall be in conformance with the following format: 

 (I) Cover Letter
 
 (II) Responses to required elements herein.
 
 (III) Required forms and certifications provided herein.
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Responses shall be as brief as possible and MUST include the following elements: 

1)	 Summary - A summary of the firm’s overall qualifications, expertise and its understanding and knowledge of 
the Local Agency Program (LAP) process. 

2)	 Scope & Schedule - An outline summarizing the firm’s ability to meet the scope and types of services 
requested including a schedule of available resources and commitments. 

3)	 Resumes - Brief resumes or summary of qualifications for key team personnel proposed and information on 
the firm’s lead office for this contract. 

4)	 Sub-Consultants - A listing of all sub-consultants proposed for the contract and information regarding their 
personnel and qualifications. 

5)	 Project Experience - A brief description of various types and scopes of project work experience related to the 
services requested herein.  Include LAP project experience if applicable. 

6)	 Business Credentials - Provide a synopsis of the firm’s business credentials including appropriate 
certifications, licenses and references. 

7)	 Prohibition Against Contingent Fees - Florida Statutes 287(6)(a) requires the following statement, duly 
signed and notarized, be included in each submittal: 

“The respondent warrants that he or she has not employed or retained any company or person, other than a 
bona fide employee working solely for the respondent to solicit or secure this agreement and that he or she has 
not paid or agreed to pay any person, company, corporation, individual or firm, other than a bona fide 
employee working solely for the respondent, any fee, commission or percentage, gift or other consideration 
contingent upon or resulting from award or making of this agreement.” 

Note: For respondent’s convenience, this certification form is enclosed and made a part of 
this qualifications package. 

8)	 Appendix I: Federal Requirements, Forms & Certifications for Local Agency Contracts – Consultant 
shall certify to comply with all Federal Provisions and Certifications included herein.  

Note: For respondent’s convenience, Appendix I and all certification forms are enclosed 
and made a part of this qualifications package. 

NOTE:	 For the firm’s convenience, Appendix I and all certification forms are attached to and made a part of 
this package. 

Qualifications are due for consideration on or before the date and time specified on the notice of request/advertisement. 
It is the firm’s responsibility to assure that the submittal is delivered at the proper time and place.  Offers by telegram, 
facsimile, or telephone are not acceptable.  NOTE: Crestview is “not a next day guaranteed delivery location” by 
delivery services. 
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Evaluation & Selection 

A Selection Review Committee appointed by the Board of County Commissioners will evaluate all submittals received 
and: 

1. 	 Prepare an alphabetical listing of the firms determined to be interested and available. Evaluate the 
responses meeting minimum submission criteria based upon qualifications and rank those firms 
deemed to be the most highly qualified to provide the services requested.  Ranking of the proposals 
will be based on the following considerations: 

a.	 Responsiveness of the submittal based on the required parameters herein. (15 points) 

b.	 Understanding of the general contract scope, goals and objectives. (15 points) 

c.	 Project experience in similar scope and type to that herein proposed. (20 points) 

d.	 Previous experience with LAP projects and process. Provide three examples. (10 points) 

e.	 Business credentials. (15 points) 

f.	 Firm's assigned staff qualifications and availability of personnel. (25 points) 

2. 	 Review of all responses received will proceed as follows: 

a. 	 The Selection Committee will review all proposals and documents submitted. 

b. 	 The Committee’s ranking of prospective firms shall be based on the evaluation criteria as 
listed in 1(a) through 1(f) above as provided in the proposal. 

3. 	 Negotiations between the Selection Committee, or the Committee designee, and the top ranked firm(s) 
will proceed as follows: 

a. 	 The Selection Review Committee will evaluate and rank all responses meeting the 
requirements herein and enter into formal negotiations with selected firms.  Firms will be 
notified of any interview and/or negotiation requests once final selection has been made. 
Negotiations will be held with the top ranked firm(s) on the list. 

b. 	 If no tentative agreement can be reached with the selected firm(s), then negotiations will 
commence with the next ranked firm(s) on the short list. 

c. 	 If no tentative agreement can be reached with the second firm, then negotiations will 
commence with the third firm. 

d. 	 If no tentative agreement is reached with the third firm, then the committee shall return to the 
Board to report such and recommend that a new short list be established from among the other 
responses received.  If for any reason said procedure is not feasible, the committee shall seek 
direction from the Board as to how to proceed further. 

e. 	 Okaloosa County reserves the right to negotiate contracts with one or more firms for the 
services described herein. 

4. 	 Draft contract(s) by the Selection Committee will be presented to the Board for approval.  The 
Executive Summary shall inform the Board as to the terms, conditions, and costs associated with each 
contract. 
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5. Upon approval of the draft contract(s) by the Board, a formal written contract will be executed prior to 
commencement of any Task Work Order associated with the contract(s). 

6.	 Direct one-on-one contact with Selection Committee members or the Board of County Commissioners 
subsequent to the submittal deadline is NOT allowed. Selection will be on the basis of professional 
qualifications and experience as previously set forth. 

7. 	 Identical ties between two or more top ranked firm(s) will require a session of additional questioning 
and/or presentations. If needed, all participating firms will be notified by the County in advance with 
information on how to proceed. 

NOTE:  Crestview, Florida is “not a next day guaranteed delivery location” by delivery services. 

Cancellation: The Okaloosa County Board of County Commissioners shall have the right to unilaterally cancel, 
terminate, or suspend this contract, in whole or in part, by providing a firm thirty (30) calendar days written notice by 
certified mail. 

Regulations and Ordinances:  The firm is required to be familiar will all federal, state and local laws, ordinances, 
code rules and regulations that may in any way affect the work.  Ignorance on the part of the firm shall in no way 
relieve firm from its responsibility. 

Disadvantaged Business Enterprises: Okaloosa County has adopted policies that encourage participation of DBE’s 
in the provision of goods and services.  In addition, federal and state participation in projects also encourages certain 
participation goals to which the County expects its consultants to meet to the best of their ability. 

Performance Evaluation: At the end of the contract period, the County will evaluate the firm’s performance.  This 
evaluation will become public record. 

Anticipated Schedule 

 RFQ Advertisement April 27, 2015 
 Deadline for Questions May 8, 2015 @ 4:00 PM (CST) 
 Proposal Due Date May 18, 2015 @ 4:00 PM (CST) 
 Evaluations	 May 18-22, 2015 
 Selection & Ranking May 25, 2015 
 Negotiations with 1st May 26-June 5, 2015 

and 2nd Ranked Firm(s) 
 BCC Agenda Due  June 9, 2015 
 BCC Meeting to Award June 16, 2015 
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GENERAL SERVICES INSURANCE REQUIREMENTS 
REVISED: 09/22/14 

BONDING REQUIREMENTS  

No bonding required. 

RESPONDENT’S INSURANCE 

1.	 The Respondent shall not commence any work in connection with this Agreement until he has 
obtained all required insurance and such insurance has been approved by the Okaloosa County 
Risk Management Manager or designee. 

2.	 All insurance policies shall be with insurers licensed to do business in the State of Florida. 

3.	 All insurance shall include the interest of all entities names in and its respective agents, 
consultants, servants and employees of each and all other interests as may be reasonably required 
by County as Additional Insured. The coverage afforded the Additional Insured under this policy 
shall be primary insurance.  If the Additional Insured have other insurance that is applicable to the 
loss, such other insurance shall be on an excess or contingent basis.  The amount of the 
company’s liability under this policy shall not be reduced by the existence of such other 
insurance. 

4.	 The County shall be listed as Additional Insured by policy endorsement on all insurance contracts 
applicable to this Agreement except Workers’ Compensation and Professional Liability. 

5.	 The County shall be furnished proof of coverage by certificates of insurance (COI) and 
endorsements for every applicable insurance contract required by this Agreement.  The COI’s and 
policy endorsements must be delivered to the County Representative not less than ten (10) days 
prior to the commencement of any and all contractual agreements between the County and the 
Respondent. 

6.	 The County shall retain the right to reject all insurance contracts that do not meet the requirement 
of this Agreement. Further, the County reserves the right to change these insurance requirements 
with 60-day notice to the Respondent. 

7.	 The insurance definition of Insured or Additional Insured shall include Subcontractor, Sub-
subcontractor, and any associated or subsidiary companies of the Respondent, which are 
involved, and which is a part of the contract. 

8.	 The County reserves the right at any time to require the Respondent to provide certified copies of 
any insurance policies to document the insurance coverage specified in this Agreement.  

9.	 The designation of Respondent shall include any associated or subsidiary company which is 
involved and is a part of the contract and such, if any associated or subsidiary company involved 
in the project must be named in the Workers’ Compensation coverage. 
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10.	 All policies shall be written so that the County will be notified of cancellation or restrictive 
amendments at least thirty (30) days prior to the effective date of such cancellation or 
amendment. Such notice shall be given directly to the County Representative. 

WORKERS’ COMPENSATION INSURANCE 

1.	 The Respondent shall secure and maintain during the life of this agreement Workers’ 
Compensation insurance for all of his employees employed for the project or any site connected 
with the work, including supervision, administration or management, of this project and in case 
any work is sublet, with the approval of the County, the Respondent shall require the 
Subcontractor similarly to provide Workers’ Compensation insurance for all employees employed 
at the site of the project, and such evidence of insurance shall be furnished to the County not less 
than ten (10) days prior to the commencement of any and all sub-contractual agreements which 
have been approved by the County. 

2.	 Such insurance shall comply with the Florida Workers’ Compensation Law. 

3.	 No class of employee, including the Respondent himself, shall be excluded from the Workers’ 
Compensation insurance coverage.  The Workers’ Compensation insurance shall also include 
Employer’s Liability coverage.  

BUSINESS AUTOMOBILE AND COMMERCIAL GENERAL LIABILITY INSURANCE 

1.	 The Respondent shall maintain Business Automobile Liability insurance coverage throughout the 
life of this Agreement. The insurance shall include Owned, Non-owned & Hired Motor Vehicle 
coverage. 

2.	 The Respondent shall carry other Commercial General Liability insurance against all other Bodily 
Injury, Property Damage and Personal and Advertising Injury exposures. The coverage shall 
include both On-and Off-Premises Operations, Contractual Liability, and Broad Form Property 
Damage. 

3.	 All liability insurance (other than Professional Liability) shall be written on an occurrence basis 
and shall not be written on a claim-made basis.  If the insurance is issued with an aggregate limit 
of liability, the aggregate limit of liability shall apply only to the locations included in this 
Agreement.  If, as the result of any claims or other reasons, the available limits of insurance 
reduce to less than those stated in the Limits of Liability, the Respondent shall notify the County 
representative in writing. The Respondent shall purchase additional liability insurance to maintain 
the requirements established in this Agreement.  Umbrella or Excess Liability insurance can be 
purchased to meet the Limits of Liability specified in this Agreement.   

4.	 Commercial General Liability coverage shall be endorsed to include the following: 

1.) Premises – Operation Liability
 
2.) Occurrence Bodily Injury and Property Damage Liability 

3.) Independent Respondent’s Liability 

4.) Completed Operations and Products Liability 


5.	 Respondent shall agree to keep in continuous force Commercial General Liability coverage 
including Completed Operations and Products Liability for two (2) years beyond acceptance of 
project. 

RFQ  Insurance- 2 	 OKALOOSA COUNTY 



                                    

 
 

 

 

 
           

 
 

 
 

    
  

 

 
     

  

 

 

 

 
 

 

 
 

 
 

 
 

LIMITS OF LIABILITY   

The insurance required shall be written for not less than the following, or greater if required by law and 
shall include Employer’s liability with limits as prescribed in this contract: 

LIMIT 
1. Worker’s Compensation 

1.) State Statutory 
2.) Employer’s Liability    $100,000 each accident 

2. 	 Business Automobile & Commercial $1,000,000 each occurrence                
General Liability Insurance   (A combined single limit) 

3. 	 Personal and Advertising Injury $250,000 

4. 	 Professional Liability $1,000,000 each occurrence  
       (A combined single limit) 

NOTICE OF CLAIMS OR LITIGATION 

The Respondent agrees to report any incident or claim that results from performance of this 
Agreement.  The County representative shall receive written notice in the form of a detailed 
written report describing the incident or claim within ten (10) days of the Respondent’s 
knowledge. In the event such incident or claim involves injury and/or property damage to a third 
party, verbal notification shall be given the same day the Respondent becomes aware of the 
incident or claim followed by a written detailed report within ten (10) days of verbal notification. 

INDEMNIFICATION & HOLD HARMLESS 

To the fullest extent permitted by law, Respondent shall indemnify and hold harmless the County, 
its officers and employees from liabilities, damages, losses, and costs including but not limited to 
reasonable attorney fees, to the extent caused by the negligence, recklessness, or wrongful 
conduct of the Respondent and other persons employed or utilized by the Respondent in the 
performance of this contract. 

Note: For respondent’s convenience, this certification form is enclosed and made a part of 
this qualifications package. 

CERTIFICATE OF INSURANCE 

1.	 Certificates of insurance, in duplicate, indicating the job site and evidencing all required coverage 
must be submitted to and approved by County prior to the commencement of any of the work.  
The certificate holder(s) shall be as follows:  Okaloosa County, 602-C North Pearl Street, 
Crestview, Florida, 32536. 

2.	 All policies shall expressly require 30 days written notice to Okaloosa County at the address set 
out above, or the cancellations of material alterations of such policies, and the Certificates of 
Insurance, shall so provide. 

3.	 All certificates shall be subject to Okaloosa County’s approval of adequacy of protection and the 
satisfactory character of the Insurer.  County reserves the right to approve or reject all 
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deductible/SIR above $10,000.  The Certificates of Insurance shall disclose any and all 
deductibles or self-insured retentions (SIRs).   

4.	 All deductibles or SIRs, whether approved by Okaloosa County or not, shall be the Respondent’s 
full responsibility. In particular, the Respondent shall afford full coverage as specified herein to 
entities listed as Additional Insured. 

5.	 In no way will the entities listed as Additional Insured be responsible for, pay for, be damaged by, 
or limited to coverage required by this schedule due to the existence of a deductible or SIR.  
Specific written approval from Okaloosa County will only be provided upon demonstration that 
the Respondent has the financial capability and funds necessary to cover the responsibilities 
incurred as a result of the deductible or SIR. 

GENERAL TERMS 

Any type of insurance or increase of limits of liability not described above which, the Respondent 
required for its own protection or on account of statute shall be its own responsibility and at its 
own expense. 

The carrying of the insurance described shall in no way be interpreted as relieving the Respondent 
of any responsibility under this contract. 

Should the Respondent engage a subcontractor or sub-subcontractor, the same conditions will 
apply under this agreement to each subcontractor and sub-subcontractor. 

The Respondent hereby waives all rights of subrogation against Okaloosa County and its 
consultants and other indemnities of the Respondent under all the foregoing policies of insurance. 

UMBRELLA INSURANCE 

The Respondent shall have the right to meet the liability insurance requirements with the 
purchase of an umbrella insurance policy.  In all instances, the combination of primary and 
umbrella liability coverage must equal or exceed the minimum liability insurance limits stated in 
this agreement. 
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GENERAL SERVICES SPECIAL QUALIFICATIONS CONDITIONS 

1.	 PROJECT DESCRIPTION – The purpose and intent of this Request of Qualifications is to 
solicit Qualifications for Engineering & Design Services for the Okaloosa County Local Agency 
Program (LAP) Continuing Services Contract. 

2.	 PRE-QUALIFICATION ACTIVITY -

a.	 Addendum - Except as provided in this section, respondents are prohibited from contacting 
or lobbying the County, County Administrator, Commissioners, County staff, and Review 
Committee members, or any other person authorized on behalf of the County related or 
involved with the solicitation. All inquiries on the scope of work, specifications, additional 
requirements, attachments, terms and general conditions or instructions, or any issue must be 
directed in writing, by US mail or email to: 

Okaloosa County Purchasing Department 
602 C North Pearl Street 
Crestview, FL 32536 
Email:  sestes@co.okaloosa.fl.us 
(850)689-5960 

b.	 All questions or inquiries must be received no later than seven (7) calendar days prior to the 
RFQ’s closing date. Any addenda or other modification to the qualifications documents will 
be issued by the County five (5) days prior to the date and time of RFQ’s closing, as a written 
addenda distributed to all prospective respondents by posting to the Florida Purchasing 
Group. To access the Florida Purchasing Group go to: www.floridabidsystem.com. 

c.	 Such written addenda or modification shall be part of the RFQ documents and shall be 
binding upon each respondent.  Each respondent is required to acknowledge receipt of any 
and all addenda in writing and submit with their documents.  No respondent may rely upon 
any verbal modification or interpretation.   

3.	 PREPARATION OF QUALIFICATIONS – Qualifications which contain any omissions, 
erasures, alterations, additions, irregularities of any kind, or items not called for which shall in 
any manner fail to conform to the conditions of public notice requesting qualifications may be 
rejected. 

a.	 Qualifications submitted by a corporation shall be executed in the corporate name by the 
president or a vice president or other corporate officer who has legal authority to sign.  The 
corporate seal shall be affixed and attested by the secretary or an assistant secretary. 

b.	 Qualifications submitted by a partnership shall be executed in the partnership name and 
signed by a partner (whose title must appear under the signature).  The official address of the 
partnership shall be shown below the signature. 

c.	 Qualifications submitted by a limited liability company shall be executed in the name of the 
firm by a member and accompanied by evidence of authority to sign.  The state of formation 
of the firm and the official address of the firm must be shown below the signature. 
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d.	 Qualifications submitted by an individual shall show the respondent’s name and official 
address. 

e.	 Qualifications submitted by a joint venture shall be executed by each joint venture in the 
manner indicated in the Request for Qualification.  The official address of the joint venture 
must be shown below the signature. 

f.	 All signatures shall be in blue ink. All names shall be typed or printed below the signature. 

g.	 The submittal shall contain an acknowledgement of receipt of all Addenda, the numbers of 
which shall be filled in on the form.  The address and telephone # for communications 
regarding the submittal shall be shown. 

h.	 If the respondent is an out-of-state corporation, the submittal shall contain evidence of 
respondent’s authority and qualification to do business as an out-of-state corporation in the 
State of Florida in accordance with Article 3.  A state contractor license # for the State of 
Florida shall also be included on the proposal form.  Respondent shall be licensed in 
accordance with the requirements of Chapter 489, Florida Statutes. 

4.	 INTEGRITY OF QUALIFICATIONS DOCUMENTS - Respondents shall use the original 
documents provided by the Purchasing Department and enter information only in the spaces 
where a response is requested. Respondents may use an attachment as an addendum to the Bid 
Sheet if sufficient space is not available. Any modifications or alterations to the original 
solicitation documents by the respondent, whether intentional or otherwise, will constitute 
grounds for rejection of submittal.  Any such modifications or alterations that a respondent wishes 
to propose must be clearly stated in the respondent’s response and the form of an addendum to the 
original documents. 

5.	 SUBMITTAL OF QUALIFICATIONS – Qualifications shall be submitted no later than the 
date and time prescribed and at the place indicated in the advertisement or request for 
qualifications and shall be enclosed in an opaque sealed envelope plainly marked with the project 
title (and, if applicable, the designated portion of the project for which the qualifications are being 
submitted for), the name and address of the respondent, and shall be accompanied by the other 
required documents.   

Note: 	Crestview is not a next day delivery site for overnight carriers. 

6.	 MODIFICATION & WITHDRAWAL OF SUBMITTAL – Qualifications may be modified or 
withdrawn by an appropriate document duly executed in the manner that a submittal must be 
executed and delivered to the place where documents are to be submitted prior to the date and 
time for the opening of the solicitation. 

If within 24 hours after qualifications are opened any respondent files a duly signed written 
notice with the County and promptly thereafter demonstrates to the reasonable satisfaction of 
the County that there was a material substantial mistake in the preparation of its submittal, 
that respondent may withdraw its submittal, and the respondent’s security will be returned. 
Thereafter, if the work is a re- qualification, that respondent will be disqualified from 1) 
further purposing on the work, and 2) doing any work on the contract, either as a 
subcontractor or in any other capacity. 
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7. 

8. 

9. 

10. 

11. 

12. 

13. 

RFQ

QUALIFICATIONS OPENING INFORMATION – Qualifications will be opened at the time 
and place indicated in the advertisement or request for qualifications and unless obviously non-
responsive, read aloud publicly. It is the respondent’s responsibility to assure that its documents 
are delivered at the proper time and place.  Offers by telegram, facsimile, or telephone will NOT 
be accepted. 

Note: Crestview, Florida is “not a next day guaranteed delivery location” by delivery services. 

QUALIFICATIONS TABULATION SHEET – Any respondent interested in receiving a copy 
of the qualification tabulation sheet must enclose a stamped self-addresses envelop with their 
qualifications. 

QUALIFICATIONS DOCUMENTS TO REMAIN SUBJECT TO ACCEPTANCE – All 
qualifications documents will remain subject to acceptance or rejection for sixty (60) calendar 
days after the day of the opening, but the County may, in its sole discretion, release any submittal 
and return the respondent’s security prior to the end of this period. 

CONDITIONAL & INCOMPLETE QUALIFICATIONS - Okaloosa County specifically 
reserves the right to reject any conditional submittal and qualifications which make it impossible 
to determine the true quality of services to be provided by respondent. 

ADDITION/DELETION OF ITEM – The County reserves the right to add or delete any item 
from this qualification or resulting contract when deemed to be in the County’s best interest. 

APPLICABLE LAWS & REGULATIONS – All applicable Federal and State laws, County 
and municipal ordinances, orders, rules and regulations of all authorities having jurisdiction over 
the project shall apply to the qualifications throughout, and they will be deemed to be included in 
the contract the same as though they were written in full therein. 

DISQUALIFICATION OF RESPONDENTS - Any of the following reasons may be 
considered as sufficient for the disqualification of a respondent and the rejection of its 
qualifications: 

A. Submission of more than one qualification for the same work from an individual, 
firm or corporation under the same or different name. 

B. Evidence that the respondent has a financial interest in the firm of another proposer 
for the same work. 

C. Evidence of collusion among respondents.  	Participants in such collusion will 
receive no recognition as respondents for any future work of the County until such 
participant has been reinstated as a qualified respondent. 

D. Uncompleted work which in the judgment of the County might hinder or prevent the 
prompt completion of additional work if awarded. 

E. Failure to pay or satisfactorily settle all bills due for labor and material on former 
contracts in force at the time of advertisement of qualifications. 

F.	 Default under previous contract. 
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G. Listing of the respondent by the Federal Government on its barred/suspended vendor 
list. 

14.	 AWARD OF CONTRACT-

A.	 Okaloosa County Review - Okaloosa County designated Staff will review all 
qualifications and will participate in the Recommendation to Award. 

B. The County will award the contract to the most qualified respondent, and the County 
reserves the right to award the contract to the respondent submitting the most 
responsive submittal with a resulting negotiated agreement which is most 
advantageous and in the best interest of the County, and to reject any and all 
qualifications or to waive any irregularity or technicality in qualifications received. 
Okaloosa County shall be the sole judge of the qualifications and the resulting 
negotiated agreement that is in its best interest and its decision shall be final. 

C. Okaloosa County reserves the right to waive any informalities or reject any and all 
qualifications, in whole or part, to utilize any applicable state contracts in lieu of or 
in addition to this RFQ and to accept the submittal that in its judgment will best 
serve the interest of the County. 

D. Okaloosa County specifically reserves the right to	 reject any conditional 
qualifications and bids which make it impossible to determine the true quality of 
services to be provided by respondent. 

15.	 PAYMENTS – The respondent shall be paid upon submission of invoices and approval of 
acceptance by Okaloosa County Board of County Commissioners, Finance Office, 302 N. Wilson 
St., #203, Crestview FL 32536, for the prices stipulated herein for articles delivered and accepted. 
Invoices must show Contract #. 

16.	 DISCRIMINATION - An entity or affiliate who has been placed on the discriminatory vendor 
list may not submit qualifications for a contract to provide goods or services to a public entity, 
may not submit qualifications on a contract with a public entity for the construction or repair of a 
public building or public work, may not submit qualifications on leases of real property to a 
public entity, may not award or perform work as a contractor, supplier, subcontractor, or 
consultant under contract with any public entity, and may not transact business with any public 
entity. 

17.	 PUBLIC ENTITY CRIME INFORMATION - Pursuant to Florida Statute 287.133, a respondent 
may not be awarded or perform work as a contractor, supplier, subcontractor, or consultant under 
a contract with any public entity; and may not transact business with any public entity in excess 
of the threshold amount provided in s. 287.017 for CATEGORY TWO for a period of 36 months 
following the date of being placed on the convicted vendor list. 

18.	 CONFLICT OF INTEREST - The award hereunder is subject to the provisions of Chapter 112, 
Florida Statutes.  All respondents must disclose with their qualifications the name of any officer, 
director, or agent who is also a public officer or an employee of the Okaloosa Board of County 
Commissioners, or any of its agencies.  Furthermore, all respondents must disclose the name of any 
County officer or employee who owns, directly or indirectly, an interest of five percent (5%) or 
more in the firm or any of its branches. 
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19. 

20. 

21. 

22. 

23. 

24. 

25. 

RFQ

REORGANIZATION OR BANKRUPTCY PROCEEDINGS – Qualifications will not be 
considered from respondents who are currently involved in official financial reorganization or 
bankruptcy proceedings. 

INVESTIGATION OF RESPONDENT – The County may make such investigations, as it deems 
necessary to determine the stability of the respondent to perform the work and that there is no 
conflict of interest as it relates to the project.  The respondent shall furnish any additional 
information and financial data for this purpose as the County may request. 

AUTHORITY TO PIGGYBACK - All respondents submitting a response to this Request for 
Qualifications agree that such response also constitutes qualifications to all governmental 
agencies under the same conditions, for the same contract price, and for the same effective period 
as this proposal, should the respondent feel it is in their best interest to do so. 

Each governmental agency desiring to accept these qualifications and make an award thereof shall 
do so independently of any other governmental agency.  Each agency shall be responsible for its 
own purchases and each shall be liable only for materials and/or services ordered and received by it, 
and no agency assumes any liability by virtue of this contract. 

This agreement in no way restricts or interferes with the right of any governmental agency to bid 
any or all items. 

NO CONTACT CLAUSE - The Okaloosa County Board of County Commissioners have 
established a solicitation silence policy (No Contact Clause) that prohibits oral and written 
communication regarding all formal solicitations for goods and services issued by the Board 
through the County Purchasing Department. The period commences when the procurement 
document is received by the respondent and terminates when the Board of County Commissioners 
approves an award. 

Note: For respondent’s convenience, this certification form is enclosed and made a part of 
this qualifications package. 

REVIEW OF PROCUREMENT DOCUMENTS - Per Florida Statute 119.071 (2) 2 sealed 
bids, proposals, or replies received by an the County pursuant to a competitive solicitation are 
exempt from public disclosure until such time as the agency provides notice of an intended 
decision or until 30 days after opening the bids, proposals, or final replies, whichever is earlier. 

COMPLIANCE WITH FLORIDA STATUTE 119.071 - The Respondent shall comply with 
all the provisions of section 119.071, Florida Statutes relating to the public records which 
requires, among other things, that the Respondent: (a) Keep and maintain public records; (b) 
Provide the public with access to public records on the same terms and conditions that the public 
agency would provide the records; (c) ensure that public records that are exempt or confidential 
and exempt from public records disclosure requirements are not disclosed except as authorized by 
law; and (d) Meet all requirements for retaining public records and transfer, at no cost, to the 
public agency all public records in possession of the respondent upon termination of the contract. 

PROTECTION OF RESIDENT WORKERS – The Okaloosa County Board of County 
Commissioners actively supports the Immigration and Nationality Act (INA) which includes 
provisions addressing employment eligibility, employment verifications, and nondiscrimination. 
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26. 

27. 

28. 

29. 

30. 

31. 

RFQ

Under the INA, employers may hire only persons who may legally work in the United States (i.e., 
citizens and nationals of the U.S.) and aliens authorized to work in the U.S.   

The employer must verify the identity and employment eligibility of anyone to be hired, which 
includes completing the Employment Eligibility Verifications.  The respondent shall establish 
appropriate procedures and controls so no services or products under the Contract Documents will be 
performed or manufactured by any worker who is not legally eligible to perform such services or 
employment.  Okaloosa County reserves the right to request documentation showing compliance 
with the requirements. 

Respondents doing construction business with Okaloosa County are required to use the Federal 
Government Department of Homeland Security’s website and use the E-Verify Employment 
Eligibility Verifications System to confirm eligibility of all employees to work in the United States. 

SUSPENSION OR TERMINATION FOR CONVENIENCE -   The County may, at any time, 
without cause, order Respondent in writing to suspend, delay or interrupt the work in whole or in 
part for such period of time as the County may determine, or to terminate all or a portion of the 
Contract for the County’s convenience. Upon such termination, the Contract Price earned to the 
date of termination shall be paid to Respondent, but Respondent waives any claim for damages, 
including loss of profits arising out of or related to the early termination.  Those Contract 
provisions which by their nature survive final acceptance shall remain in full force and effect.  If 
the County orders a suspension, the Contract price and Contract time may be adjusted for 
increases in the cost and time caused by suspension, delay or interruption.  No adjustment shall be 
made to the extent that performance is, was or would have been so suspended, delayed or 
interrupted by reason for which Respondent is responsible; or that an equitable adjustment is 
made or denied under another provision of this Contract.  

FAILURE OF PERFORMANCE/DELIVERY - In case of default by the respondent, the 
County after due notice (oral or written) may procure the necessary supplies or services from 
other sources and hold the respondent responsible for difference in cost incurred. Continuous 
instances of default shall result in cancellation of the contract and removal of the respondent from 
the vendor list for duration of one (1) year, at the option of County. 

AUDIT - If required, respondent shall permit an authorized, independent audit agency to inspect 
all data and records of respondent relating to its performance and its subcontracts under this 
contract from the date of the contract through and until the expiration of contract. 

EQUAL EMPLOYMENT OPPORTUNITY; NON DISCRIMINATION – Respondent will 
not discriminate against any employee or an applicant for employment because of race, color, 
religion, gender, sexual orientation, national origin, age, familial status or handicap. 

NON-COLLUSION – Respondent certifies that it has entered into no agreement to commit a 
fraudulent, deceitful, unlawful or wrongful act, or any act which may result in an unfair 
advantage over other respondents.  See Florida Statute 838.22. 

UNAUTHORIZED ALIENS/PATRIOT’S ACT – The knowing employment by respondent or 
its subcontractors of any alien not authorized to work by the immigration laws is prohibited and 
shall be a default of the contract. In the event that the respondent is notified or becomes aware of 
such default, the respondent shall take steps as are necessary to terminate said employment with 
24 hours of notification or actual knowledge that an alien is being employed.   

GSC - 6 OKALOOSA COUNTY 



 
 

 

 
 

 
 
 
  
 
  
 
 
 

 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Respondent’s failure to take such steps as are necessary to terminate the employment of any said 
alien within 24 hours of notification or actual knowledge that an alien is being employed shall be 
grounds for immediate termination of the contract.  Respondent shall take all commercially 
reasonable precautions to ensure that it and its subcontractors do not employ persons who are not 
authorized to work by the immigration laws. 

32. The following documents and forms are to be submitted with the qualifications package:  

A. Drug-Free Workplace Certification 
B. Conflict of Interest 
C. Federal E-Verify 
D. No Contact Clause 
E. Indemnification and Hold Harmless 
F. Company Data 
G. Addendum Acknowledgement 
H. Ranking Sheet 
I. Lobbyist Certification 
J. Prohibition Against Contingent Fees 
K. Appendix I: Federal Requirements, Forms & Certifications 

for Local Agency Contracts 
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DRUG-FREE WORKPLACE CERTIFICATION
 

THE BELOW SIGNED RESPONDENT CERTIFIES that it has implemented a drug-free workplace 
program.  In order to have a drug-free workplace program, a business shall: 

1. 	 Publish a statement notifying employees that the unlawful manufacture, distribution, dispensing, 
possession, or use of a controlled substance is prohibited in the workplace and specifying the actions 
that will be taken against employees for violations of such prohibition. 

2. 	 Inform employees about the dangers of drug abuse in the workplace, the business’s policy of 
maintaining a drug-free workplace, any available drug counseling, rehabilitation and employee 
assistance programs, and the penalties that may be imposed upon employees for drug abuse 
violations. 

3. 	 Give each employee engaged in providing the commodities or contractual services that are under 
quote a copy of the statement specified in subsection 1. 

4. 	 In the statement specified in subsection 1, notify the employees that, as a condition of working on the 
commodities or contractual services that are under quote, the employee will abide by the terms of the 
statement and will notify the employer of any conviction of, or plea of guilty or nolo contendere to, 
any violation of Chapter 893, Florida Statutes, or of any controlled substance law of the United States 
or any state, for a violation occurring in the workplace no later than five (5) days after such 
conviction. 

5. 	 Impose a sanction on, or require the satisfactory participation in, drug abuse assistance or 
rehabilitation program if such is available in employee’s community, by any employee who is 
convicted. 

6. 	 Make a good faith effort to continue to maintain a drug-free workplace through implementation of 
this section. 

As the person authorized to sign this statement, I certify that this firm complies fully with the above 
requirements. 

DATE:  _______________________ SIGNATURE: ____________________ 

COMPANY: _______________________ NAME: _________________________
         (Typed  or  Printed)  
ADDRESS: _______________________

 TITLE: _________________________ 

       E-MAIL:  ________________________ 

PHONE NO.: _______________________ 
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CONFLICT OF INTEREST DISCLOSURE FORM
 

For purposes of determining any possible conflict of interest, all respondents/proposers, must disclose if any 
Okaloosa Board of County Commissioner, employee(s), elected officials(s), or if any of its agencies is also 
an owner, corporate officer, agency, employee, etc., of their business. 

Indicate either “yes” (a county employee, elected official, or agency is also associated with your business), or 
“no”. If yes, give person(s) name(s) and position(s) with your business. 

YES______________ NO______________ 

NAME(S) POSITION(S) 

FIRM NAME: _____________________________________
 

BY (PRINTED): _____________________________________
 

BY (SIGNATURE): _____________________________________
 

TITLE: _____________________________________
 

ADDRESS:  _____________________________________
 

PHONE NO. _____________________________________
 

E-MAIL _____________________________________
 

DATE  _____________________________________
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FEDERAL E-VERIFY COMPLIANCE CERTIFICATION
 

In accordance with Okaloosa County Policy and Executive Order Number 11-116 from the office of the 
Governor if the State of Florida, Proposer hereby certifies that the U.S. Department of Homeland Security’s E-
Verify system will be used to verify the employment eligibility of all new employees hired by the respondent 
during the contract term, and shall expressly require any subcontractors performing work or providing services 
pursuant to the contact to likewise utilize the U.S. Department of Homeland Securities E-Verify system to 
verify the employment eligibility of all new employees hired by the subcontractor during the contract term; 
and shall provide documentation such verification to the COUNTY upon request.  

As the person authorized to sign this statement, I certify that this company complies/will comply fully with the 
above requirements.  

DATE: ________________________________ SIGNATURE: _______________________________ 

COMPANY: ____________________________ NAME: ____________________________________ 

ADDRESS: _____________________________  TITLE: _____________________________________ 

_____________________________ 

E-MAIL: _______________________________ 

PHONE NO.: ____________________________ 
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NO CONTACT CLAUSE
 

The Board of County Commissioners have established a solicitation silence policy (No Contact Clause) that 
prohibits oral and written communication regarding all formal solicitations for goods and services (formal 
bids, Request for Proposals, Requests for Qualifications) issued by the Board through the County Purchasing 
Department. 

The period commences when the procurement document is received by the Respondent and terminates when 
the Board of County Commissioners approves an award. 

When the solicitation silence period is in effect, no oral or written communication is allowed regarding the 
solicitation between prospective respondents/proposers and members of the Board of County 
Commissioners the County Administrator, county employees or members of the Board Approved Review 
Committee.  All questions or requests for information regarding the solicitation MUST be directed to the 
designated Purchasing Representative listed in the solicitation. 

Any information thought to affect the committee or staff recommendation submitted after documents are 
due, should be directed to the Purchasing Manager or an appointed representative.  It shall be the Purchasing 
Manager decision whether to consider this information in the decision process. 

Any violation of this policy shall be grounds to disqualify the proposer from consideration during the 
selection process. 

All proposers must agree to comply with this policy by signing the following statement and including it with 
their submittal. 

representing 

Signature Company Name
 

On this ______ day of __________, 2015 hereby agree to abide by the County’s “No Contact Clause” and 
understand violation of this policy shall result in disqualification of my submittal. 
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INDEMNIFICATION AND HOLD HARMLESS
 

To the fullest extent permitted by law, Respondent shall indemnify and hold harmless the County, its officers 
and employees from liabilities, damages, losses, and costs including but not limited to reasonable attorney 
fees, to the extent caused by the negligence, recklessness, or intentional wrongful conduct of the Respondent 
and other persons employed or utilized by the Respondent in the performance of this Agreement. 

 Respondent’s Company Name Authorized Signature – Manual 

Physical Address     Authorized Signature – Typed 

Mailing Address  Title 

Phone Number     FAX Number 

Cellular Number     After-Hours Number(s) 

Date 
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COMPANY DATA 

Respondent’s Company Name: 

Physical Address & Phone #: 

Contact Person (Typed-Printed): 


Phone #: 


Cell  #: 
  

Federal ID or SS #: 


Respondent’s License #: 


Fax  #: 
  

Emergency #’s After Hours, 

Weekends  &  Holidays: 
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_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

 
  

  

 
 
 
 
 
 
 

  

ADDENDUM ACKNOWLEDGEMENT 

Acknowledgment is hereby made of the following addenda (identified by number) received since issuance 
of solicitation: 

ADDENDUM NO. DATE 

NOTE: Prior to submitting the response to this solicitation, it is the responsibility of the respondent to confirm 
if any addenda have been issued. If such addenda have been issued, acknowledge receipt by noting 
number(s) and date(s) above. 
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Ranking Sheet 
RFQ PW 41-15 

POINTS RANKING SHEET 

Local Agency Program (LAP) Continuing Services 
Contract for Construction Engineering & Inspection (CEI) Services 

Name of Firm 

Responsiveness to the RFP 
(15 points) 
Understanding of Scope, Goals & Objectives 
(15 points)
 Project Experience 
(20 points) 
Experience with LAP Projects & Process 
(10 points) 
Business Credentials 
(15 points) 
Staff Qualifications and Availability 
(25 points) 

TOTAL POINTS 

PERSON RANKING:   Name

     Dept. 


     Date 
  

Notes/Comments:  
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LOBBYING - 31 U.S.C. 1352, 49 CFR Part 19, 49 CFR Part 20 

APPENDIX A, 49 CFR PART 20--CERTIFICATION REGARDING LOBBYING 

Certification for Contracts, Grants, Loans, and Cooperative Agreements 
(To be submitted with each bid or offer exceeding $100,000) 

The undersigned [Contractor] certifies, to the best of his or her knowledge and belief, that: 

1. No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to any 
person for influencing or attempting to influence an officer or employee of an agency, a Member of Congress, an 
officer or employee of Congress, or an employee of a Member of Congress in connection with the awarding of any 
Federal contract, the making of any Federal grant, the making of any Federal loan, the entering into of any cooperative 
agreement, and the extension, continuation, renewal, amendment, or modification of any Federal contract, grant, loan, 
or cooperative agreement.  

2. If any funds other than Federal appropriated funds have been paid or will be paid to any person for making 
lobbying contacts to an officer or employee of any agency, a Member of Congress, an officer or employee of 
Congress, or an employee of a Member of Congress in connection with this Federal contract, grant, loan, or 
cooperative agreement, the undersigned shall complete and submit Standard Form--LLL, "Disclosure Form to Report 
Lobbying," in accordance with its instructions [as amended by "Government wide Guidance for New Restrictions on 
Lobbying," 61 Fed. Reg. 1413 (1/19/96). Note: Language in paragraph (2) herein has been modified in accordance 
with Section 10 of the Lobbying Disclosure Act of 1995 (P.L. 104-65, to be codified at 2 U.S.C. 1601, et seq.)] 

3. The undersigned shall require that the language of this certification be included in the award documents for all 
subawards at all tiers (including subcontracts, subgrants, and contracts under grants, loans, and cooperative 
agreements) and that all subrecipients shall certify and disclose accordingly. 
This certification is a material representation of fact upon which reliance was placed when this transaction was made 
or entered into. Submission of this certification is a prerequisite for making or entering into this transaction imposed by 
31, U.S.C. § 1352 (as amended by the Lobbying Disclosure Act of 1995). Any person who fails to file the required 
certification shall be subject to a civil penalty of not less than $10,000 and not more than $100,000 for each such 
failure. 

[Note: Pursuant to 31 U.S.C. § 1352(c)(1)-(2)(A), any person who makes a prohibited expenditure or fails to file or 

amend a required certification or disclosure form shall be subject to a civil penalty of not less than $10,000 and not 

more than $100,000 for each such expenditure or failure.]
 
The Contractor, ___________________, certifies or affirms the truthfulness and accuracy of each statement of its 

certification and disclosure, if any. In addition, the Contractor understands and agrees that the provisions of 31 U.S.C.
 
A 3801, et seq., apply to this certification and disclosure, if any.
 

__________________________ Signature of Contractor's Authorized Official 


__________________________ Name and Title of Contractor's Authorized Official 


___________________________ Date
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PROHIBITION AGAINST CONTINGENT FEES 

The below respondent warrants that he or she has not employed or retained any company or person, other than a bona 
fide employee working solely for the respondent to solicit or secure this agreement and that he or she has not paid or 
agreed to pay any person, company, corporation, individual or firm, other than a bona fide employee working solely for 
the respondent, any fee, commission or percentage gift or other consideration contingent upon resulting from award or 
making this agreement. 

As the person authorized to sign this statement, I certify that this company complies/will comply fully with the above 
requirements.  

DATE: ________________________________  SIGNATURE: ___________________________ 

COMPANY: ___________________________ NAME: _________________________________ 

ADDRESS: _____________________________  TITLE: __________________________________ 

      _____________________________ E-MAIL: ______________________________ 

PHONE NO.: __________________________  
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49 CFR Part 29 - Appendix B 

CERTIFICATION REGARDING DEBARMENT, SUSPENSION, INELIGIBILITY AND 
VOLUNTARY EXCLUSION--LOWER TIER COVERED TRANSACTIONS 

Instructions For Certification 

1.	 By signing and submitting this proposal, the prospective lower tier participant is providing 
the certification set out below. 

2. 	 The certification in this clause is a material representation of fact upon which reliance was 
placed when this transaction was entered into. If it is later determined that the prospective 
lower tier participant knowingly rendered an erroneous certification, in addition to other 
remedies available to the Federal Government the department or agency with which this 
transaction originated may pursue available remedies, including suspension and/or debarment. 

3. 	 The prospective lower tier participant shall provide immediate written notice to the person 
to which this proposal is submitted if at any time the prospective lower tier participant learns 
that its certification was erroneous when submitted or had become erroneous by reason of 
changed circumstances. 

4.	 The terms covered transaction, debarred, suspended, ineligible, lower tier covered transaction, 
participant, person, primary covered transaction, principal, proposal, and voluntarily 
excluded, as used in this clause, have the meaning set out in the Definitions and Coverage 
sections of rules implementing Executive Order 12549. You may contact the person to which 
this proposal is submitted for assistance in obtaining a copy of those regulations. 

5. 	 The prospective lower tier participant agrees by submitting this proposal that, should the 
proposed covered transaction be entered into, it shall not knowingly enter into any lower tier 
covered transaction with a person who is proposed for debarment under 48 CFR part 9, 
subpart 9.4, debarred, suspended, declared ineligible, or voluntarily excluded from 
participation in this covered transaction, unless authorized by the department or agency with 
which this transaction originated. 

6. 	 The prospective lower tier participant further agrees by submitting this proposal that it will 
include this clause titled ``Certification Regarding Debarment, Suspension, Ineligibility and 
Voluntary Exclusion-Lower Tier Covered Transaction,'' without modification, in all lower tier 
covered transactions and in all solicitations for lower tier covered transactions. 



 

7. 	 A participant in a covered transaction may rely upon a certification of a prospective 
participant in a lower tier covered transaction that it is not proposed for debarment under 48 
CFR part 9, subpart 9.4, debarred, suspended, ineligible, or voluntarily excluded from covered 
transactions, unless it knows that the certification is erroneous. A participant may decide the 
method and frequency by which it determines the eligibility of its principals. Each participant 
may, but is not required to, check the List of Parties Excluded from Federal Procurement and 
Nonprocurement Programs. 

8. 	 Nothing contained in the foregoing shall be construed to require establishment of a system 
of records in order to render in good faith the certification required by this clause. The 
knowledge and information of a participant is not required to exceed that which is normally 
possessed by a prudent person in the ordinary course of business dealings. 

9.	 Except for transactions authorized under paragraph 5 of these instructions, if a participant in 
a covered transaction knowingly enters into a lower tier covered transaction with a person 
who is proposed for debarment under 48 CFR part 9, subpart 9.4, suspended, debarred, 
ineligible, or voluntarily excluded from participation in this transaction, in addition to other 
remedies available to the Federal Government, the department or agency with which this 
transaction originated may pursue available remedies, including suspension and/or debarment. 



____________________________________ _______________________________ 

____________________________________ ________________________________ 

CERTIFICATION REGARDING DEBARMENT, SUSPENSION, INELIGIBILITY AN
 
VOLUNTARY EXCLUSION--LOWER TIER COVERED TRANSACTIONS 


(1)	 The prospective lower tier participant certifies, by submission of this proposal, that neither 
it nor its principals is presently debarred, suspended, proposed for debarment, declared 
ineligible, or voluntarily excluded from participation in this transaction by any Federal 
department or agency. 

(2)	 Where the prospective lower tier participant is unable to certify to any of the statements in 
this certification, such prospective participant shall attach an explanation to this proposal. 

Signature/Authorized Certifying Official	 Typed Name and Title 

Applicant/Organization	 Date Signed 



____________________________________ _______________________________ 

____________________________________ ________________________________ 

49 CFR Part 20 - Appendix A 

CERTIFICATION REGARDING LOBBYING 

Certification For Contracts, Grants, Loans, And Cooperative Agreements 

The undersigned certifies, to the best of his or her knowledge and belief, that: 

(1)	 No Federal appropriated funds have been paid or will be paid, by or on behalf of the 
undersigned, to any person for influencing or attempting to influence an officer or employee 
of an agency, a Member of Congress, an officer or employee of Congress, or an employee of 
a Member of Congress in connection with the awarding of any Federal contract, the making 
of any Federal grant, the making of any Federal loan, the entering into of any cooperative 
agreement, and the extension, continuation, renewal, amendment, or modification of any 
Federal contract, grant, loan, or cooperative agreement. 

(2)	 If any funds other than Federal appropriated funds have been paid or will be paid to any 
person for influencing or attempting to influence an officer or employee of any agency, a 
Member of Congress, an officer or employee of Congress, or an employee of a Member of 
Congress in connection with this Federal contract, grant, loan, or cooperative agreement, the 
undersigned shall complete and submit Standard Form-LLL, ``Disclosure Form to Report 
Lobbying,'' in accordance with its instructions. 

(3)	 The undersigned shall require that the language of this certification be included in the award 
documents for all subawards at all tiers (including subcontracts, subgrants, and contracts 
under grants, loans, and cooperative agreements) and that all subrecipients shall certify and 
disclose accordingly. 

This certification is a material representation of fact upon which reliance was placed when this 
transaction was made or entered into. Submission of this certification is a prerequisite for making or 
entering into this transaction imposed by section 1352, title 31, U.S. Code. Any person who fails to 
file the required certification shall be subject to a civil penalty of not less than $10,000 and not more 
than $100,000 for each such failure. 

Signature/Authorized Certifying Official	 Typed Name and Title 

Applicant/Organization	 Date Signed 



 

     

DISCLOSURE OF LOBBYING ACTIVITIES Approved by OMB 

Complete this form to disclose lobbying activities pursuant to 31 U.S.C. 1352  0348-0046 

(See reverse for public burden disclosure.) 
1. Type of Federal Action: 

a. contract
 b. grant
 c. cooperative agreement
 d. loan
 e. loan guarantee
 f. loan insurance 

2. Status of Federal Action: 
a. bid/offer/application
 b. initial award
 c. post-award

3. Report Type:
 a. initial filing
 b. material change

 For Material Change Only:
 year _________ quarter _________
 date of last report ______________

4. Name and Address of Reporting Entity: 

Tier ______, if known :

 Congressional District, if known :

Prime Subawardee 

5. If Reporting Entity in No. 4 is a Subawardee, Enter Name
 and Address of Prime:

 Congressional District, if known : 
6. Federal Department/Agency: 7. Federal Program Name/Description:

 CFDA Number, if applicable: _____________ 

8. Federal Action Number, if known : 9. Award Amount, if known :

 $ 

10. a. Name and Address of Lobbying Entity b. Individuals Performing Services (including address if
 ( if individual, last name, first name, MI): different from No. 10a )

 (last name, first name, MI ): 

(attach Continuation Sheet(s) SF-LLLA, if necessary) 

11. Amount of Payment (check all that apply): 

$ ___________ actual planned 

13. Type of Payment (check all that apply):

a. retainer 

b. one-time fee 

c. commission 

d. contingent fee 

e. deferred 

f. other; specify: _________________________ 

12. Form of Payment (check all that apply):

 nature __________
 value __________ 

a. cash 

b. in-kind; specify: 

14. Brief Description of Services Performed or to be Performed and Date(s) of Service, including officer(s),
 employee(s), or Member(s) contacted, for Payment Indicated in Item 11: 

(attach Continuation Sheet(s) SF-LLLA, if necessary) 

15. Continuation Sheet(s) SF-LLLA attached: Yes No 

16. Information requested through this form is authorized by title 31 U.S.C. section 
1352. This disclosure of lobbying activities is a material representation of fact 
upon which reliance was placed by the tier above when this transaction was made 
or entered into. This disclosure is required pursuant to 31 U.S.C. 1352. This 
information will be reported to the Congress semi-annually and will be available for 
public inspection. Any person who fails to file the required disclosure shall be 
subject to a civil penalty of not less that $10,000 and not more than $100,000 for 
each such failure. 

Signature: 

Print Name: 

Title: 

Telephone No.: _______________________ Date: 

Federal Use Only: 
Authorized for Local Reproduction

 Standard Form LLL (Rev. 7-97) 



INSTRUCTIONS FOR COMPLETION OF SF-LLL, DISCLOSURE OF LOBBYING ACTIVITIES
 

This disclosure form shall be completed by the reporting entity, whether subawardee or prime Federal recipient, at the initiation or receipt of a covered Federal 
action, or a material change to a previous filing, pursuant to title 31 U.S.C. section 1352. The filing of a form is required for each payment or agreement to make 
payment to any lobbying entity for influencing or attempting to influence an officer or employeeof any agency, a Member of Congress, an officer or employeeof 
Congress, or an employeeof a Member of Congress in connectionwith a coveredFederalaction. Use the SF-LLLA ContinuationSheet for additional information if 
the space on the form is inadequate. Complete all items that apply for both the initial filing and material change report. Refer to the implementing guidance 
published by the Office of Management and Budget for additional information. 

1. Identify the type of covered Federal action for which lobbying activity is and/or has been secured to influence the outcome of a covered Federal action. 

2. Identify the status of the covered Federal action. 

3. Identify the appropriateclassification of this report. If this is a followup report caused by a material change to the information previously reported, enter 
the year and quarter in which the change occurred. Enter the date of the last previously submitted report by this reporting entity for this covered Federal 
action. 

4. Enter the full name, address, city, State and zip code of the reporting entity. Include CongressionalDistrict, if known. Check the appropriateclassification 
of the reporting entity that designates if it is, or expects to be, a prime or subaward recipient. Identify the tier of the subawardee,e.g., the first subawardee 
of the prime is the 1st tier. Subawards include but are not limited to subcontracts, subgrants and contract awards under grants. 

5. If the organization filing the report in item 4 checks "Subawardee," then enter the full name, address, city, State and zip code of the prime Federal 

recipient. Include Congressional District, if known. 

6. Enter the name of the Federal agency making the award or loan commitment. Include at least one organizationallevel below agency name, if known. For 

example, Department of Transportation, United States Coast Guard. 

7. Enter the Federal program name or description for the covered Federal action (item 1). If known, enter the full Catalog of Federal Domestic Assistance 

(CFDA) number for grants, cooperative agreements, loans, and loan commitments. 

8. Enter the most appropriate Federal identifying number available for the Federal action identified in item 1 (e.g., Request for Proposal (RFP) number; 
Invitation for Bid (IFB) number; grant announcement number; the contract, grant, or loan award number; the application/proposal control number 
assigned by the Federal agency). Include prefixes, e.g., "RFP-DE-90-001." 

9. For a covered Federal action where there has been an award or loan commitment by the Federal agency, enter the Federal amount of the award/loan 

commitment for the prime entity identified in item 4 or 5. 

10. (a) Enter the full name, address, city, State and zip code of the lobbying entity engaged by the reporting entity identified in item 4 to influence the covered
 Federal action. 

(b) Enter the full names of the individual(s) performing services, and include full address if different from 10 (a). Enter Last Name, First Name, and
 Middle Initial (MI). 

11. Enter the amount of compensationpaid or reasonablyexpectedto be paid by the reporting entity (item 4) to the lobbying entity (item 10). Indicate whether 
the payment has been made (actual) or will be made (planned). Check all boxes that apply. If this is a material change report, enter the cumulative 
amount of payment made or planned to be made. 

12. Check the appropriatebox(es). Check all boxes that apply. If payment is made through an in-kind contribution, specify the nature and value of the in-kind 

payment. 

13. Check the appropriate box(es). Check all boxes that apply. If other, specify nature. 

14.	 Providea specific and detaileddescription of the services that the lobbyist has performed, or will be expected to perform, and the date(s) of any services 
rendered. Include all preparatory and related activity, not just time spent in actual contact with Federal officials. Identify the Federal official(s) or 
employee(s) contacted or the officer(s), employee(s), or Member(s) of Congress that were contacted. 

15. Check whether or not a SF-LLLA Continuation Sheet(s) is attached. 

16. The certifying official shall sign and date the form, print his/her name, title, and telephone number. 

According to the Paperwork Reduction Act, as amended, no persons are required to respond to a collection of information unless it displays a valid OMB Control 
Number. The valid OMB control number for this information collection is OMB No. 0348-0046. Public reporting burden for this collection of information is 
estimated to average 30 minutes per response, including time for reviewing instructions, searching existing data sources, gathering and maintaining the data 
needed, and completing and reviewing the collection of information. Send comments regarding the burden estimate or any other aspect of this collection of 
information, including suggestions for reducing this burden, to the Office of Management and Budget, Paperwork Reduction Project (0348-0046), Washington, 
DC 20503. 



 
 

 
 

 

 
 

 
 

 

 
 
 
 
       

 
 
 
 

       
 

 
       

 

TRUTH IN NEGOTIATION CERTIFICATION
 

For any lump-sum or cost-plus-a-fixed-fee professional service agreement over $60,000 the Agency 
requires the Consultant to execute this certificate and include it with the submittal of the Technical 
Proposal. 

The Consultant hereby certifies, covenants and warrants that wage rates and other factual unit 
costs supporting the compensation for this project's agreement will be accurate, complete, and 
current at the time of contracting. 

The Consultant further agrees that the original agreement price and any additions thereto shall be 
adjusted to exclude any significant sums by which the Agency determines the agreement 
price was increased due to inaccurate, incomplete, or non-current wage rates and other factual 
unit costs. All such agreement adjustments shall be made within one (1) year following the end of 
the agreement. For purpose of this certificate, the end of the agreement shall be deemed to be 
the date of final billing or acceptance of the work by the Agency, whichever is later. 

Name of Consultant 

By:  
Authorized Signature 

Date 



  

 
 
 
 

 

 

 
 
 

   
 

        
 

        
 
 

     
 

         
 

  
 

 
 

  

            

            

            

            

            

            

 
 
 

         
        
        

 
 

375-030-21 

10/01 

STATE OF FLORIDA DEPARTMENT OF TRANSPORTATION 
PROCUREMENT DBE PARTICIPATION STATEMENT 

Note: The Consultant is required to complete the following information and submit this form with the technical proposal.
 

Project Description:
 

Consultant Name:
 

This consultant (  ) is  ( ) is not a Department of Transportation certified Disadvantaged Business Enterprise (DBE).
 

Expected percentage of contract fees to be subcontracted to DBE(s): %
 

If the intention is to subcontract a portion of the contract fees to DBE(s), the proposed DBE sub-consultants are as
 
follows:
 

DBE Sub-Consultant Type of Work/Commodity 

By: 
Title: 
Date: 



  

 
  

 
 
 

 

 

 
         

 
         

 
         

 
    

    
 

  
 

 
 

             
              

              
              

                  
                 
            

           
  

             
              

               
              

                  
                 
            

           
  

             
              

              
              

                  
                 
            

           
  

             
              

               
              

                  
                 
            

           
  

        
  
    
    

375-040-62 

04/07 

STATE OF FLORIDA DEPARTMENT OF TRANSPORTATION 
PROCUREMENT BID OPPORTUNITY LIST FOR PROFESSIONAL CONSULTANT 

SERVICES, AND COMMODITIES & CONTRACTUAL SERVICES 

Prime Contractor/Prime Consultant: 

Address/Phone Number: 

Procurement Number/Advertisement Number: 

49 CFR Part 26.11 The list is intended to be a listing of all firms that are participating, or attempting to participate, on 
DOT-assisted contracts. The list must include all firms that bid on prime contracts, or bid or quote subcontracts and 
supplies materials on DOT-assisted projects, including both DBEs and non-DBEs. For consulting companies this list must 
include all subconsultants contacting you and expressing an interest in teaming with you on a specific DOT-assisted 
project. Prime contractors and consultants must provide information for Numbers 1, 2, 3 and 4, and should provide any 
information they have available on Numbers 5, 6, 7, and 8 for themselves, and their subcontractors and subconsultants. 

1.  Federal Tax ID Number:	 6. DBE 8.  Annual Gross Receipts 
2.  Firm Name: Non-DBE Less than $1 million 
3.  Phone: Between $1 - $5 million 
4.  Address: Between $5 - $10 million 

7. Subcontractor Between $10 - $15 million 
Subconsultant More than $15 million 

5. Year Firm Established: 

1.  Federal Tax ID Number:	 6. DBE 8.  Annual Gross Receipts 
2.  Firm Name: Non-DBE Less than $1 million 
3.  Phone: Between $1 - $5 million 
4.  Address: Between $5 - $10 million 

7. Subcontractor Between $10 - $15 million 
Subconsultant More than $15 million 

5. Year Firm Established: 

1.  Federal Tax ID Number:	 6. DBE 8.  Annual Gross Receipts 
2.  Firm Name: Non-DBE Less than $1 million 
3.  Phone: Between $1 - $5 million 
4.  Address: Between $5 - $10 million 

7. Subcontractor Between $10 - $15 million 
Subconsultant More than $15 million 

5. Year Firm Established: 

1.  Federal Tax ID Number:	 6. DBE 8.  Annual Gross Receipts 
2.  Firm Name: Non-DBE Less than $1 million 
3.  Phone: Between $1 - $5 million 
4.  Address: Between $5 - $10 million 

7. Subcontractor Between $10 - $15 million 
Subconsultant More than $15 million 

5. Year Firm Established: 

AS APPLICABLE, PLEASE SUBMIT THIS FORM WITH YOUR:	 BID SHEET (Invitation to Bid – ITB) 
LETTERS OF RESPONSE (LOR) 
PRICE PROPOSAL (Request for Proposal – RFP) 
REPLY (Invitation to Negotiate – ITN) 
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